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Applying for the International Teacher Training Programme in Haderslev, University College 
South Denmark 

Go to www.optagelse.dk 

Choose “Søg videregående uddannelse”. - Marked with black circle below 

Do not choose “Apply for higher education”.  

The international teacher training programme at UCSYD is a Danish programme, where the first year is taught in Danish. 

If you have a Danish MitID choose “Log på med MitID” in the blue box. If you do not have 

that, select “Har du ikke MitID? 

Many international applicants do not have MitID as they do not have a Danish CPR number yet 

http://www.optagelse.dk/
https://www.optagelse.dk/cpr-danish.shtml
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Har du et dansk cpr-nummer (Do you have a Danish cpr. no.?) Tick of “Nej” in this box. And then press “næste” (next). 
 

 

 

 

 

 

 
You will now be asked to enter your e-mail address. 

 
 

A link that will take you to the next step in the process will be sent to your e-mail address. Follow the link in the e-mail. 
 

 
Type in your personal information and press “OK”: 

Fornavn(e) = First name(s) 

Efternavn = Surname 

Fødselsdato = Date of birth (day/month/year) 

Køn = Gender Mand = Male, Kvinde = Female. 
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Fill in the rest of your personal information. 

Vej = Street 
Postnummer = Zip code By = City 
Land = Country 
Mobil = Mobile no. 
Fastnettelefon = alternative no. (landline) 

Statsborgerskab = Citizenchip 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1. Here you will have to select if you have been accepted to other bachelor or master programmes in Denmark or 

other countries. Press “Nej” if you have not. 
2. Here you will have to tick of the box, if you are from Greenland and you wish to be accepted under “den 

grønlandske særordning” 

1 

2 
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When you have filled in all boxes press “Gem” in the right upper corner and go to the next tab 
 

 

 
You now must specify on which ground you wish to apply, and you have to choose from the list. The second and third are 
relevant for international applicants: 

2. International Baccalaureate (IB) 
3. Udenlandsk eksamen = foreign exam 
That could be a high school diploma, upper secondary diploma or Abitur. 

 
 

Now you must select which country (land) your diploma is from, what it is called (hvilken) and what year you got it 
(eksamensår). 
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When you have filled in all boxes, press “Gem” in the right upper corner and go to the next tab 
 

 

 
Now you must choose which programme you wish to apply for. 

 

 
Press here: 

 
 

Now a long list will show. Type “folkeskole” in the column “Uddannelsesnavn” and “Haderslev” in the column “By” and our 
two teacher training programmes will appear. Choose the first one. It has the KOT no. 46100. 
(The second on the list is for e-learning and is for Danish speaking students only) 

 

 
Press “vælg” in the left corner 
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On the next page you can register if you have any other diplomas or exams on high school level. Press the small pen if 
you wish to add an exam. 

 

 

Type of exam↑ Subject↑ Level ↑ Oral grade↑ Written grade ↑ Passed month and year↑ 
 

 
If you are in the process of completing an extra course or subject, you can tick of here. If you will complete it before 5th of 
July, use the first box and if you complete it after the 5th of July, use the second box. 

 

Now you must choose if you wish to be on a waiting list. If you wish to start on the winter intake or if you have been 
guaranteed a seat. None of these are applicable for this programme so you must press “Nej” to all. 
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Press “Gem” and go to the last tab “Bilag”. Here you will have to upload all relevant documentation for your application. 
That is your full original diploma and translation, proof of English and other relevant courses or diplomas that you think is 
relevant. 

Press “Tilføj bilag”, upload your document and name it. Upload as many documents you think is relevant. Then press 
“Godkend og udskriv”. 

 
 

Press “Ja” when this box appears. You hereby accept that you can no longer amend your personal information and your 
diplomas/documents 

 



Page 8 of 8 

 

 

 
 

You now have to sign you’re your application. Follow the process below. 

1. Find the signature page via the link. 
2. Sign it. 
3. Send it to vejledning@ucsyd.dk. 

 

 
 

The university college is not able to access your application without you signature page, so this step is very important. 
 
Then you must stay updated on your application by nemstudie.dk 

 

 
REMEMBER TO UPLOAD YOUR APPLICATION NO LATER THAN 15. MARCH AT 12.00 (CET). 

 

 
If you have questions, please contact: 

Admission Office: vejledning@ucsyd.dk 

International Office: international@ucsyd.dk 

International Officer: acje@ucsyd.dk 

mailto:vejledning@ucsyd.dk
mailto:vejledning@ucsyd.dk
mailto:international@ucsyd.dk
mailto:acje@ucsyd.dk

